TECH TIPS Aspen SIS OBC Online Registration

1) Launch Aspen

Open https://rcdsb.myontarioedu.ca/ in web browser.

Click REQUEST AN ACCOUNT.

Renfrew County - SIS

Login ID

RI‘:(||rf.-M an accoum

Password

Trouble logging in?

Loginusing | /=, AASP

2) Account Type
Select the first option for Account Type.

Click NEXT STEP.

Account Type

Please choose one of the available account types below.

1 am a parent new to the board
Choose this option if you are new to the board and the system doesn't contain any of your information.

| am a parent new to Aspen
Choose this option if you already have students enrolled in the board, but do not yet have an Aspen account.

CEck here 1o have the account validation email resent

Next Step o
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3) Personal Information
Fill in the requested fields for personal information.

Click NEXT STEP.

Personal Information

Please fifl in the requested data below.

First name * Test

Last name * McTesty
Address line 1° 123 Someplace
Address line 2

City * Somewhere
Province * OM v

Postal code * 1alata

Home phone * 123-456-TBI0

erovmsse | [ |

4) Account Information
Fill out the requested fields for Account Information.

Click CREATE MY ACCOUNT.

Account Information

Please fill in your user account information below,

Primary email * tast@tast com

Confirm email*  |lesti@iest com|

Password * Requirements

Confirm Password

_'
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5) Confirmation

You will then receive a confirmation that your account request has been processed.

Confirmation

+ Account request processed!

Next step

A verification email will be sent to the address you specified. Piease click on the confirmation link in the email to verify your
address. Once verified, you will be able to log into Aspen using the email address and password you provided during the
request process.

6) Verification Email
You will receive a verification email within a few minutes of creating your account.

You may need to check your junk folder.

Click on the link to verify your email address.
Welcome! Please verify your Aspen email address Inbox x

doNotReplyPD@MyOntarioEdu.ca doMotReplyPD@myontarioedu.ca via sendgrid net
& toshansen -

Hi Follett Test,

Thank you for requesting an Aspen account

Your request was submitted using this email address §Please click here to verify your email address

If you didnt request an Aspen account, please click here fo cancel the request

Thank you
Aspen System Administrator
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7) Email Validation

After clicking the link in your email, you should receive confirmation that your verification was
completed successfully.

Click CLOSE and then login using the email and password provided during the request
process.

Email Validation

Your email address has been verified. You may now login using the email address and password provided during the request process.

Verification completed successfullyy

8) Initiate Workflow

Once logged in, navigate to lower right hand side of page and click INITIATE.

Renfrew County District School Board 2019-2020
Te=t, Follatt

Las! 30 days ¥

# Amendence ¥ Grades ¥ Incidents

Cpan Tasks ¥

Ropcaived WarkRow

Stan 4 mew Onine Regeirabon workiow

Ta Do

# Overdue Onling Assignments ¥ Tocay ™ Tomormow Week View

N student found
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Renfrew County:
District School Board

9) Complete Registration
The registration window will open.

Select a school year and then click NEXT.

Adddbonal Select Schooi | By Years

- cert/GuATia/Siblngs
Studerd Parent/Guardian/Siblings | o SR el D

Instructions

Bew Reaistration
Please compiete vach of the tabs, and than “Submir’ when Snishad

sl ct T Save' and men ‘s Close’ All youf informason @ Suibmatically 2avad when you Move 15 5 N 8B, of Salect e Nixt ' of ¢ Frevious’ bulioas.

Esrsonal information Notics

Personal information on this form i colleciad undar the suthorky of the Educabon Act and subject lo the Municios! Freedom of informabion and Protection of Prvecy Act. The personal information
cobecied will e used for education, adminsirabon, and statistical purposes of e District andior Ministries and Agencies of the Govemment of Ontano and the Govemment of Canada. Questions
abodut 1 calechion of personal mibrmabion shaukd b directed 1o Mé Frasdom of informabon Co-ranator 1270 Pambioks SYeél West, Pambicks, Ontano KAA 464 8137350151

Sehool Year Selection
To begm regestration, select 8 SChool year Delgw
2019-2020

All your changes are saved when you cick the Next or Previous butfons. You may click Cancel af any time and come back laber to complete this form.

10) Submit Registration

After providing all of the requested information in the registration window, click SUBMIT.

- & Addtion Early Years
Start Studest Parent/Guprdbn/Sbagh I,_g,f;“al_; Seles Schot | Y R Submit
Documentation

Required progfs of residency and any other gocumentation
il MUSE provide paper forma whar you visil your schosl of three (3) of the following for proaf of rasidency
. » Evide + Bank Acc ; a

" u Frefemed

Done!

Congrat You have hed the end of the Registration form.

Before submiting, please review the information you have enfered by chicking on each tab

Mty Ol you chik the Sae Bullon you will ol ba 008 10 &8 Tis farm.
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11) Print Registration

After submitting the online registration, you can then click PRINT to view/save/print a PDF

form with your registration responses.

Thank you for completing this online registration.

Print the form below and be sure to sign both lines at the end of the report.

The next step is for the school to review and accept the registration. You will receive an email notification when your
registration has been accepted.

After you receive the notification that your registration has been accepted, you will then need to bring this signed form along with the
required proofs of residency to your assigned school.

Aspen SIS OBC Online Registration

Nama Description Print

Portal Regiziration Fom i v
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