Renfrew County
District School Board
Return to School and Workplace
2021-2022 School Year
Last Updated: November 5, 2021 @ 11:00 am

The Return to School and Workplace Guide was released on August 31, 2021
It will be updated as required
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Our Commitment to You
The Renfrew County District School Board (RCDSB) recognizes that students, parents/guardians
and staff must feel confident that their school and workplace is safe and ready for learning this
coming school year.
That is why the 2021-2022 RCDSB Return to School and Workplace Resource Guide (“Guide”)
contains updated information that clarifies how the District will continue to work to reduce the
risk of COVID-19 infections for students and staff. The Guide provides an overview of key
aspects related to the daily operations of schools and central departments and outlines the
requirements and protocols that all students, parents/guardians and staff must be aware of as
they prepare to return to RCDSB buildings.
The Guide was developed in close collaboration with:
public health officials of the Renfrew County and District Health Unit (RCDHU);
members of the RCDSB Return to Work Committee and District Supervisors;
secondary and elementary principals and vice-principals;
representatives of Federation/Union Partners;
members of the Joint Health & Safety Committee (JHSC); and,
members of Executive Council and the Board of Trustees.
This Guide will be updated as required and only in response to the best advice and direction of
public health officials. All stakeholders are encouraged to refer to this resource document on a
regular basis. Thank you for doing your part to keep everyone safe.
For full details on changes and updates made to this process for our school communities, please
visit:
Renfrew County Virtual Triage and Assessment Centre here.
Phone: 1-844-727-6404
Renfrew County and District Health Unit here.
Phone: 613-735-8654
Ontario’s COVID-19 School Screening here.
RCDSB Resource Guide (COVID-19 Self Assessment for Students) here.
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Operational Guidance: COVID-19 Management in Schools
(Ministry of Education)
On August 3, 2021, the Ontario government announced the safe reopening of schools for in-class
instruction beginning in September and released COVID-19: Health, Safety and Operational
Guidance for Schools (2021-2022). This guidance document will be updated by the provincial
government as required. However, following advice from the RCDHU, the RCDSB has adopted the
following guidelines for all District facilities.
As directed by the Ministry of Education, for both elementary and secondary students, in-person
learning will be provided for the 2021-2022 school year. Students will attend in-person learning
daily for the full school day (five instructional hours) in elementary and secondary schools.
Remote learning will remain an option for students who do not attend in person.

Cleaning of Schools and Facilities
Thorough cleaning and disinfecting of all Renfrew County District School Board (RCDSB) schools,
including enhanced cleaning and disinfecting of frequently touched surfaces, was completed prior
to the reopening of schools/facilities to students and staff.
High-touch surfaces that are commonly used by a variety of users through the day, such as
doorknobs, light switches, bottle fill stations, handrails, toilet and faucet handles, are cleaned and
sanitized at least twice through the school day. RCDSB custodial staff also have sign-off sheets to
ensure scheduled cleaning and disinfecting is well documented and not missed. The RCDSB uses
Health Canada approved sanitizers that are shown to be effective against COVID-19 and reduce or
eliminate pathogens.
All RCDSB custodial staff have received refresher training on effective cleaning and disinfecting
practices prior to schools re-opening.

Playground Equipment
All playground equipment and school yards are currently open and available for use by students.

Water Fountains
Water fountains have been disabled but touchless water bottle refill stations remain active.
Students are asked to bring their own personal water bottles.
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Handwashing and Sinks
All classrooms are equipped with handwashing or hand sanitizing stations. In classrooms where
there is a sink, students and staff are instructed to wash their hands with soap and water when
entering and leaving the classroom. All sinks are equipped with paper towels for hand drying.
Classes that do not have sinks have sanitizer stations. Students and staff are required to sanitize
their hands when coming and going from class, and encouraged to wash with soap and water
where available through the day.
Hand sanitizer dispensers are installed in other frequently busy areas such as offices, entrances
and staff rooms.

Lockers
For now, access to lockers will be permitted provided physical distancing guidelines are followed.
Principals are responsible for assigning lockers and students will be required to keep what they
need for the day in their backpacks, which will remain with them throughout the school day.

Desks, Chairs and Tables
Classroom cleaning is done regularly, focusing on frequently touched surfaces such as door
handles, light switches, desk tops and seats. Student desks, chairs, and tables will be cleaned and
disinfected daily with a deep-clean each evening.

Signage
Depending on the school design, one-way traffic flow and well-marked directional signage is in
place to encourage physical distancing. Bannisters and hand railings are high-touch areas, and will
be cleaned and disinfected at least twice a day. Hallways themselves are not a high-touch area,
and will be cleaned once a day.

School Supplies and Learning Materials
Students may share learning materials as the risks associated with transmission with shared
objects is low. Students will be reminded of the importance of proper hand hygiene and respiratory
etiquette to reduce the risk of infection.
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Washrooms
Washrooms remain accessible, however some urinals and sinks may be closed to follow appropriate
physical distancing requirements.
Hand dryers in all our schools and facilities have been disconnected and paper towels are provided
for students and staff to dry their hands with after washing. Custodial staff monitor and clean
washrooms a minimum of twice a day.

Libraries
Libraries remain open with physical distancing, the use of PPE, hand washing and sanitizing
procedures in place. High-touch areas will continue to be cleaned and disinfected daily. Computers
are available to support students in eLearning courses, with hand hygiene and respiratory etiquette
required.

Cafeterias and Lunchrooms
All secondary school cafeterias have an occupancy limit that is clearly posted and enforced by staff
through the lunch break. Students are instructed to physically distance while eating, and are
encouraged to wash their hands before and after their nutrition breaks.
Masks may be removed during eating or drinking. Students must ensure that they are physically
distanced when the mask is removed.
Larger schools should employ various means to limit the number of students and cohorts eating
lunch in proximity to each other (examples include staggered lunch periods, eating outdoors or in
alternative spaces).
Elementary students will continue to eat at their own desk in their classroom and cafeterias and
desks are cleaned and disinfected each day.
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Isolation Spaces
To ensure the safety of all students, all schools are equipped with an area where students who
develop symptoms during the school day have a separate and safe space to wait for pick-up.
This
is monitored by staff and the student is able to wait safely with their belongings.
OURspace
STAFF
Physical distancing measures must be adhered to and personal protective equipment (PPE) kits
are available for use by staff.
These spaces are cleaned thoroughly by custodial staff as required.

Personal Protective Equipment
Physical distancing shall always be practiced as the first line of defence against COVID-19,
however, we understand that not all situations allow for staff and students to maintain a safe
distance. As such, the use of Personal Protective Equipment (PPE) is available and provided at all
RCDSB schools/buildings for staff to ensure student/staff safety at all times.

Face Masks - Students
It is mandatory for all students in Grades 1 to 8 to wear a properly fitted medical or cloth mask
indoors and outdoors at school. This includes, hallways, classrooms, changerooms, washrooms,
school vehicles and while outside. It is encouraged and recommended that students in
Kindergarten wear a mask, but it is not mandatory. Masks may be surgical masks or cloth masks,
and they must have ear elastics or straps that go around the student’s head. Scarves, Bandanas,
and Gaiters are not permitted. Students are to provide their own masks although masks are
available at the school if required.
Masks may be temporarily removed indoors to consume food or drink, with a minimum distance
of two metres maintained between cohorts and as much distancing as possible within a cohort.
Masks may be temporarily removed outdoors provided the staff or student is at least two meters
away from all other individuals.
Medical masks must be used in situations where there is a sick child, where close personal care is
being provided or when first aid is being administered and the patient is symptomatic. Children
who are experiencing symptoms of respiratory illness, even if mild, should stay home.
At the advice of the local public health unit, schools and school boards may implement additional
masking measures based on local circumstances. To view our Student Mask Exemption Policy,
click here.
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Face Masks - Staff
Educators must wear a medical-grade mask during the course of in-school instruction and interaction
with students unless exempted for medical reasons. Masks must always be worn by staff indoors in the
presence of students. When not in the presence of students and where a minimum of two meters
distance can be achieved and maintained from other staff members, masks/shields may be removed.
Staff members are also permitted to take a mask break when outdoors provided they are no closer than
two meters to any other individual. In addition to a surgical mask, staff members will wear eye
protection when in the presence of unmasked students (e.g. when students are eating and drinking).
Other Personal Protective Equipment shall be worn as needed (e.g. face shields, gloves, and gowns).

Gloves
Gloves shall be used by staff providing first aid and support in providing medication and shall be used by
staff providing close personal care. Custodians will use gloves when working with cleaning agents.
Good handwashing and sanitation practices are recommended in lieu of wearing gloves, and after
gloves are worn. Hands should always be washed thoroughly after glove use.

Eye Protection / Face Shield
Eye protection shall be worn when you are within 2m of an unmasked individual while indoors or
outdoors and when working with an individual who has difficulty controlling bodily fluids or toileting.

Gowns and Lab Coats
Gowns are provided for staff working with children who have difficulty controlling their bodily fluids,
including drooling, excess saliva, spitting or toileting.

Physical Shields and Barrier Separation
Plastic shields and physical separation barriers are installed at RCDSB locations where there are
interactions with the public and the potential for transmission is higher (i.e. reception desks). These
barriers assist with keeping both staff and the public safe, and are cleaned regularly by custodial staff.
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Educational Assistants
Due to the nature of work performed by Educational Assistants on a daily basis to support
students, fanny packs were provided prior to the 2020-2021 school year. These can be re-used for
the 2021-2022 school year and re-stocked with masks, gloves and hand sanitizer. Additional PPE,
such as gowns and face shields is provided as needed.

Disposal of PPE
All disposable safety equipment must be disposed of in a trash receptacle immediately after use.

Ventilation
The RCDSB Facilities Department will operate and manage the HVAC (Heating, Ventilation and Air
Conditioning) equipment to reduce the risk of the ventilation systems contributing to infection.
This will include:
systems operating to the fullest capacity possible to increase the flow of fresh air and reduce
the amount of recirculated air;
filter changes and inspections being carried out on a regular basis;
pre and post-occupancy air flushing for at least two hours before and after the school day,
and;
exhaust fans running continuously during occupancy.
Where permissible, school staff are encouraged to open windows in classrooms to allow for fresh
and natural air flow. The use of portable fans, ceiling fans, portable and window air conditioning
units are permitted and portable HEPA air purifying units will be placed in RCDSB schools.

Community Use of Schools
Access to district sites through Community Use of Schools is being assessed monthly and will
resume when operationally feasible to do so.
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Academic Programming
The District is committed to supporting all program areas in order to engage students in a variety of
learning opportunities and to ensure that all aspects of the Ontario curriculum are delivered to our
students. Please refer to the updated Ministry guidelines for the most current and up to date
OUR
STAFF
protocols:
COVID-19: Health, safety and operational guidance for schools (2021-2022). However, a
reminder that the RCDSB is also following guidelines laid out by the RCDHU, and have adopted
additional measures to the Ministry of Education guidance.
Some programs, such as Physical Education, Music, and some Technical Education programs
(Hairstyling and Esthetics and Hospitality classes involving food preparation for example) may require
additional safety considerations.
Click here to view the 2021-2022 “Additional Academic Programming Guidelines” for Secondary, and
here to view the Elementary.

2021-2022 School Year
Elementary schools will follow a regular 5 day cycle during the 2021-2022 school year. All subjects of
the provincial curriculum will be taught.
Secondary schools will follow a modified semester model for the start of the 2021-2022 school year.
Decisions in regards to the second half of the school year will be made at a later date. A modified
semester approach means that students will engage in four courses over the period of one semester,
taking two courses a week on alternating weeks.
The school schedule will be Period A and Period C week one, and Period B and Period D week two.
This approach will allow flexibility to return to a full semester model at any point should conditions
allow.

COVID-19 Self-Assessment for Students
Students will be required to complete the COVID-19 Self-Assessment daily before entering school and
provide proof to their school that it has been completed until September 20th, 2021. Daily selfassessments will still be expected after this date, however proof of the completion will no longer be
required. Students must be able to pass the self-assessment successfully to be able to go to school.
If you, or someone you are in close contact with, begin to show signs and symptoms of COVID-19,
reduce your contact with others immediately by isolating and call the Renfrew County Virtual Triage
and Assessment Centre at 1-844-727-6404 for further guidance on next-steps and to set-up testing.
Please refer to regular updates provided by the Renfrew County and District Health Unit (RCDHU) on
their website and social media channels.
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Busing
The Renfrew County Joint Transportation Consortium (RCJTC) provides transportation services for the
RCDSB. We encourage you to check with the RCJTC for more details concerning student
transportation safety. Toll-free 1-888-732-8419.

Early Years
The RCDSB understands that maintaining a 2m distance between our youngest learners will be very
difficult, however the rule of no physical touching shall be taught and reinforced as much as possible.
All learning activities in our kindergarten classes will be designed for small groups and outdoor
learning opportunities will be utilized where possible. Furniture and play areas shall be used to help
maintain physical separation, and high touch areas will be sanitized regularly by staff. Plush toys will
not be used at this time, however, the use of shared equipment is permitted. This is important for
younger students (for example, toys for imaginative play, manipulatives for math). The risk
associated with transmission with shared objects is low. We will focus on regular hand hygiene and
respiratory etiquette to reduce the risk of infection related to shared equipment.
All childcare centers and before/after school programs are run by third-party providers. The RCDSB
and child care partners work together to ensure that licensed child care programs located in schools
are able to operate and that health and safety policies and requirements for child care programs and
schools are complementary and aligned with the advice of local public health officials.
Parents/guardians should contact the providers directly for information regarding their programs.
Site Contacts:
School Location

Operator

Contact #

Email

AJ Charbonneau P.S.

Leaps and Bounds

613.623.8212

leapsandbounds@sdccs.ca

Central P.S.

Columbus House

613.432.4241

nbriscoe@columbushouse.ca

Highview P.S

Highview’s Garden

613.732.2259

childrensgarden@nrtco.net

Killaloe P.S.

Kidz Castle/CRC

613.757.3108

kidzcastle@crc-renfrewcounty.com

Mackenzie CS

Deep River Nursery

613.584.9381

drn@bellnet.ca

Valour JK-12 School

PMFRC

613.687.1641

basprogram@pmfrc.org
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Special Education Multi-sensory Rooms
In a face-to-face model, the sensory needs will be accommodated in the classroom. Central staff will
work with school-based staff to consider alternatives to the multi-sensory room which is typically
utilized by multiple students in a day. Additionally, central staff will also support school-based staff
and parents/guardians with suggestions for ways to meet sensory needs at home.

Continuing Education
With multiple sites and pathways, Continuing Education provides opportunities for students to
experience a successful transition to five different destinations: high school diploma, employment,
post-secondary, apprenticeship, and independence. Using a progression from International
Languages/ESL, many upgrading programs through Literacy Basic Skills, and a variety of credit
programs taught on-line or by correspondence, students have the flexibility to achieve their goals in
timelines that work best for them.
Programming During COVID-19
We are providing credit in-class, e-Learning and correspondence courses at this time. In-class credit
courses are being offered according to cohort requirements and protocol that maximizes safety.
Our Literacy Basic Skills (LBS), English-Second-Language (ESL) and International Languages
programs are also utilizing the same model that allows for maximum in-class experience. LBS
students are to connect with their instructors while ESL and International students are to connect
with their instructors in class or online. Please note that Google Classrooms are a component
depending on the cohorting schedule.
Assessments will continue in-person or online. Technology support for new registrants will be
determined for credit courses and students are able to select from 54 Correspondence Courses and
37 e-Learning Courses. Courses will be available from any of the site secretaries who are taking
registrations (see page 15). Correspondence Courses will be provided via pdf or paper format, and
will require students to submit answers electronically or in-person delivery to one of the four sites.
E-Learning courses will continue to use the Brightspace platform and be conducted entirely online
and students on Supervised Alternative Learning plans should connect with their home schools
regarding plans. The sessions will follow an approved calendar with a general start-up at the start of
September and students are able to check with the site secretary for specific dates. The Cooperative
Education teacher will contact each student to discuss next steps.
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Site contacts:
Petawawa – Debbie Cloutier cloutierdj@rcdsb.on.ca
Pembroke – Debbie Cloutier cloutierdj@rcdsb.on.ca
Renfrew – Valerie Chamberlain chamberlainva@rcdsb.on.ca
Arnprior – Gail Flick flickg@rcdsb.on.ca
Questions can be directed to the Main Office Secretary or the Principal of Continuing Education:
Janet Mick – Main Office Secretary mickj@rcdsb.on.ca
Tom Havey – Principal haveyt@rcdsb.on.ca

Fire and Lockdown
Routine fire drills will continue throughout the COVID-19 pandemic. For the 2021-2022 school year,
whole school evacuations can be altered to adhere to classroom cohorting and physical distancing. This
means, we may not be evacuating the whole school at one time. Students in Grades 1-8 will wear face
masks throughout the fire drill procedure (e.g. when exiting the building, when walking and lining up with
their class outside, and when entering the building). Students will wash or sanitize their hands upon reentry to the building.
A minimum of two lockdown drills must still occur each school year, however, the way they are
conducted may be modified for the 2021-22 school year. Modifications can be made to allow for
compliance with public health measures in response to COVID-19, such as physical distancing and mask
wearing. As such, rather than have students congregate in one area of the classroom (i.e., all sitting
along the length of an inner wall), we are asking that students sit on the floor next to their respective
assigned seat. Instructions for a real emergency should be reviewed and demonstrated for students in
the class.
A tornado drill and an earthquake drill must be conducted once a year. To avoid congregation in the inner
rooms of the school, drills should be conducted within respective classrooms. Students and staff should
comply with all of the requirements while remaining at their assigned seats.

International Education
International Education will proceed through a partnership with the travel coordinator, Youth Educational
Services Canada (YES).
All international students will be required to follow the guidelines stipulated by Health Canada and the
Ministry of Education as well as any directives from local health authorities, which include pre-departure,
arrival and post-arrival testing.
International students will have to complete a mandatory 14-day quarantine period upon arrival in the
country, unless eligible for the fully vaccinated traveller exemption.
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Mental Health and Well-being
Educators and school staff are encouraged to get involved in mental health promotion as a part of
daily classroom practice. Mental health promotion supports the well-being of staff in addition to
promoting and supporting student mental health and well-being.
Be aware of students that may require extra support for mental health and connect with the
School Support Counsellor, Principal or Vice-Principal for concerns related to student mental
health and well-being.
Lead with CARE is the RCDSB's tiered approach to mental health and well-being. Whether in the
classroom directly with students, or through remote communication, CARE reminds us to Create a
Responsive Environment by:
communicating your intention to help.
asking about strengths, needs, changes in thoughts, feelings, behaviors and getting to know
students.
responding with listening and compassion, and;
exploring tiered support to meet student needs.
Tier 1 involves the whole school in mental health promotion. Learn about mental health promotion
strategies for the school and classroom on the staff site: mental health, and website for students
and parents.
Tier 2 involves targeted support either within the classroom, individually or in a group to bolster
skill development and SEL. The School Support Counsellor supports the student and/or family and
facilitates access to the School Board Social Worker, and community agencies for more
individualized support as required.
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Tier 3 involves more individualized support for mental health, including assessment, treatment
and specialized services. RCDSB partners with community agencies that specialize in providing
clinical care to students for mental challenges and addictions.
The RCDSB cares about the mental health and well-being of all staff and all students and believes
that there is no health without mental health.
Contact the School Support Counsellor, Principal or Vice Principal for support with incorporating
mental health promotion into classroom practices, and for concerns related to students that may
require additional support. Supports can be provided onsite at the school or through remote
means as required to meet the needs of the student.
Staff are encouraged to access the Employee Assistance Program if needed for themself or
someone in their family.
Learn about community resources through the staff site: crisis line resources.

Online Learning
Elementary students will be enrolled in a new online school, distinct and separate from their home
school. This means that students will not be attached in any way to their home school but will
become a part of an online learning community with its own teachers, administrators, support
staff and classmates from across the RCDSB. This environment will require students to
participate in live synchronous learning with their teacher.
The online learning elementary school day will follow the late start model with tentative start/end
times being 9:20 a.m. to 3:40 p.m.
Secondary students in online learning will remain enrolled in their home school but will take
courses offered synchronously through any one of our secondary schools with the possibility of
also accessing eLearning courses. Similar to an in-person school, course demand will determine
which courses run.
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The program will require students to participate in live synchronous learning with their teacher.
The school day for online secondary students will follow the same schedule (8:20 a.m. to 2:20
p.m.) as currently in place for all secondary schools to accommodate delivery of programs
across the District.

Outbreak Protocol
If a student begins to experience symptoms of COVID-19 while attending school, they will be
immediately separated from others and placed in a designated COVID-19 isolation space until
they can be picked up.
Schools will notify parents/guardians if their child begins to show symptoms of COVID-19 while
at school, including the need for immediate pick-up.
The RCDHU will contact any student who they feel are high-risk contacts.

Recess and Breaks
Masks may be temporarily removed indoors to consume food or drink, with a minimum distance
of two metres maintained between cohorts and as much distancing as possible within a cohort.
If cohorts are able to be maintained during recess, students can remove their masks should they
choose to. Otherwise, masks are worn at all times.

Assemblies and Gatherings
School assemblies or other student/school gatherings are not permitted at this time. We will
continue to evaluate this through the school year with direction from the Renfrew County and
District Health Unit (RCDHU).

Music
The use of wind instruments is not permitted indoors. This will be reassessed once case counts
have sustained a decline. Wind instruments may be used outdoors when distancing is
maintained between and within cohorts. When instruments are shared, proper sanitation shall
occur between use.
Singing is permitted indoors within a cohort provided that students wear masks AND are spaced
2 meters apart. Singing is permitted outdoors within and between cohorts provided that 2
meters distancing is maintained. Masking is not required if 2 meters is maintained.
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School Access
Student drop-off and pick-up process/procedure will be coordinated by individual schools.
Parents/guardians can expect to receive communication directly from their child’s school on
this matter.
Picking up children at the classroom door will not be permitted and any essential visitors are
required to self-screen and to wear a medical mask (for example, surgical/procedural) while
inside a school or outside when 2m distancing cannot be maintained. A medical mask will be
provided by the school if needed.
Visitors must also complete the provincial self-screening tool prior to their arrival at school. At
the advice of the local public health unit, the RCDSB may ask to restrict visitor access.

School Nutrition Program
Nutrition programming and non-instructional food events (such as pizza day) are permitted.
Food handlers must continue to use adequate food handling and safety practices.

Technology Use
Digital device use is permitted and schools will determine when and how students will access
technology with a focus on good health and safety practices like hand washing.

Physical Education and Sports
The RCDSB will pursue interschool competitive sports in a manner that ensures student and
staff safety. This will be done in close collaboration with the Upper Ottawa Valley High School
Athletic Association.
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Student Health
Staff will continue to manage students with allergies or dispense specific medications according
to physical distancing and proper personal protective equipment (PPE) requirements.
Student medication will continue to be kept in a secure location in the office and administered by
the school principal (or designated alternate staff member).
For individual questions related to allergies and medication needs, we encourage you to contact
your school directly.
For further information on procedures surrounding allergies and medications, please review the
following RCDSB Administrative Procedures:
Anaphylaxis (AP 316)
Anaphylaxis Form (Form F316-1)
Sick or Injured Students (AP 315)
Students who are not able to take part in the in-person learning due to a preexisting health
condition, will receive either online/distance learning support, or home instruction support.

Extracurricular Activities
Students must wear face masks for indoor extracurricular activities. Students must wear face
masks for outdoor extracurricular activities when two meters of physical distancing can not be
maintained. Students are to eat before participation as they may be participating in an activity
with students from another cohort.

Field Trips
Same-day field trips are permitted, but no interprovincial and international field trips are
permitted at this time.
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COVID-19 Management Contact Chart
The RCDSB is committed to ensuring staff have the knowledge and resources to preform their
job in a safe and healthy manner. Regardless of the pandemic, a safe teaching, learning, and
working environment remains a priority.
Of course, we understand that preforming in-person responsibilities during an evolving
pandemic, may often lead to questions regarding COVID management requirements and safety
protocols related to a role.
We pledge to continue to monitor developments and adjust and modify our health and safety
measures as necessary. In the meantime, we encourage staff with questions about COVID and
their workplace to click here.

Staff Screening
The Government of Ontario has implemented an immunization disclosure policy for all publicly
funded school board employees for the 2021-22 school year. This is in addition to the
requirement that all employees complete the provincial self-screening tool every morning prior to
attending their workplace.
All staff who are not fully vaccinated from COVID-19 will be required to take part in weekly rapid
antigen testing requirements. In addition, individuals who do not intend to be vaccinated (without
a documented medical reason) will be required to participate in an educational session about the
benefits of COVID-19 vaccination.
For the purposes of this document, “fully vaccinated against COVID-19” means you have received
all of the doses required for a COVID-19 vaccine(s) approved by the World Health Organization
(e.g., two doses of a two-dose vaccine, or one dose of a single-dose vaccine); and having
received the final vaccine dose at least 14 days ago.
A mandatory attestation has been sent to all RCDSB staff, and must be completed by September
7, 2021.
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Staff Training and Orientation
All RCDSB staff will participate in Return to School Safety Orientation in September before
classes resume, and all new staff will be required to take the training. Staff in schools are
allotted time on September 2, 2021 during the first PA Day.
This training module includes a review of the expectations for proper hand hygiene, cough and
sneeze etiquette and how to properly use Personal Protective Equipment (PPE). Following the
orientation, staff were/will be required to pass a multiple choice test to confirm they
understand and will follow District COVID-19 procedures and protocol. Staff will also sign an
attestation that they will complete the COVID-19 self assessment daily prior to entering the
school.
For the duration of the pandemic or until the Ministry of Education directs boards to change
their standard and approach to managing risk during this school year, the RCDSB will seek
ongoing direction from the Renfrew County and District Health Unit (RCDHU) on outbreaks and
protocols to minimize the risk of COVID-19 spread.
Staff training can be found on the RCDSB Staff Site under Health and Safety. A full schedule
and training requirements can be found at that location.

Staff Accommodations
The RCDSB strives to ensure all employees are accommodated wherever possible, to ensure a
safe, happy and productive learning and working environment for all in our schools and places
of work. We recognize that at this time, this is more important than ever.
The RCDSB Disability Management Program is an integrated partnership among employees,
supervisors/administrators, unions, and health care providers to reduce the effect of
impairment and support employees to attend work, which benefits students. This Program
fosters a widespread understanding that the way to reduce the incidence and duration of an
employee’s absence is through early intervention and support. The RCDSB recognizes both its
legal and moral duty to ensure a fair and consistent approach to supporting staff with a
disability, whether it is permanent or temporary.
For further details, please refer to the Human Rights Code.
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Staff Rooms and Gatherings
Staff rooms shall not be occupied by more employees than identified on the posted
occupancy sign for each room. Signage will be posted at each staff room as a reminder of
the occupancy rules and capacities.
Masks may be removed only for the periods of eating and drinking. At all other times,
physical distancing and masking is required.
A schedule for occupancy may be created for equal use time; this will be determined and
organized by individual schools with sign in sheet for all users.

Office Set-Up and Work Stations
Workspaces and desks are to be configured in a manner that permits physical distancing,
preferably with desks placed near the perimeter walls leaving the central area open for
adequate distancing during entry/exit of the room.
Desktops and counter surfaces must be kept clear to facilitate ongoing disinfection
throughout the day and allow for afternoon custodial cleaning and disinfection.

Staff Technology Use
Proper hand hygiene shall be practiced when sharing devices.

Health and Safety Guidelines
Understanding the risks associated with COVID-19 and how it can be spread at the
workplace is critical to keeping RCDSB students and staff safe. COVID-19 can be spread
by:
person to person; by people who are in close contact, or;
by surfaces or objects, when people touch their face with contaminated hands.
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Staff orientation and training has been provided to each staff member, with RCDSB Health
and Safety continually reviewing any new risk(s) brought forward.
Joint Health and Safety Committee Members perform monthly inspections to identify and
flag potential risks.
The Health and Safety Guidelines for staff (based on role) are as follows:
Custodial Staff
Education Staff
Education Support Staff
Facility Staff
IT Staff
School Office and Administrative Staff
Principals and Vice-Principals

Guidelines for Employees: Attendance Management and COVID-19
Click here to view the RCDSB Guidelines for Employees: Attendance Management and
COVID-19. Please note that this document can only be viewed by individuals with a RCDSB
email address.

Joint Health and Safety Committee
In accordance with Section (18) of the Occupational Health and Safety Act (OHSA), the
Joint Health and Safety Committee (JHSC) members have a responsibility to thoroughly
familiarize themselves with the content and requirements of this document. They must also
consult with employees and inspect the workplace to identify situations that may be
unhealthy or unsafe for workers and advise on effective systems for responding to those
situations.
The Committee will make recommendations to the employer and the workers for the
improvement of the occupational health and safety and occupational environment. It will
also make recommendations to the employer on educational programs promoting the
health and safety of workers and compliance with the provisions of the OHSA Act and
regulations and to monitor their effectiveness.
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Our Vision
Inspire, Empower, Achieve.

Our Mission
Working together to foster outstanding
educational experiences

Our Values
Our students, our staff, our communities

Renfrew County District School Board
1270 Pembroke St. West
Pembroke, Ontario
K8A 4G4
rcdsb.on.ca
@RCDSB

